Employment with the State of Florida

Note: This hard copy of the State of
Florida employment application is to

be used only if you are unable =
to use the online application 4 2
process at https://jobs.
myporida.com/index.html
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State Government
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Florida state governmentis

a major employer in Florida ......
offering many challenging and =~ <
rewarding career opportunities.
Included among the many advantages
of working for the State are the diverse
and interesting job opportunities as well
as competitive salaries, beneyts, and
career mobility.

Employees with the State of Florida

fall into a variety of different and
autonomous personnel systems

each with their own set of rules and
regulations, collective bargaining
agreements, and wage and beneyt
packages. The State Personnel
System, comprised of employees in

the Career Service, Selected Exempt
Service and Senior Management
Service pay plans, is the largest of
these systems and is the focus of

this narrative. The State of Florida
employment application is used to apply
for vacancies within the State Personnel
System.

Most state jobs are in the Career
Service pay plan. The Career

Service provides uniform pay, job
classiycation, beneyts and recruitment
for the majority of non-managerial jobs
within state agencies. The Senior
Management Service (SMS) includes
upper management and policy-making
jobs. Middle management, such as
bureau chiefs, professional jobs, such
as physicians and attorneys, and
supervisory jobs are included in the
Selected Exempt Service. Employees
can move between agencies without
any loss of state beneyts.

Temporary jobs are funded by Other

Personal Services (OPS) appropriations.

OPS employees receive an hourly wage

but no beneyts such as insurance,
leave, or retirement.
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L Non-State Personnel System
=T X agencies are agencies
RN in which jobs do not fall

', under the Career Service,
i Selected Exempt Service
or Senior Management
7/ Service pay plans

4 and their employment
" procedures may differ.
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.......... These employers may or may

not accept the State of Florida
employment application. Additionally,
their job titles and salaries may not
be comparable to those in the State
Personnel System.

How to Search for Vacancies

Individual state agencies are responsible
for announcing their job vacancies and
making hiring decisions. Generally,
agencies accept job applications for
advertised vacancies only. However,
agencies may accept applications

for certain positions on a continuous
basis. A completed State of Florida
employment application is required for
each job vacancy to which you apply.

There are several ways for you to obtain
state job vacancy information:

* Access the People First job
information web site on the Internet
at: https://jobs.myborida.com

+ Contact individual State Personnel
System agencies directly for
information regarding their
employment opportunities.

* Contact a Florida One Stop Career
Center for job information on and
other employment opportunities. To
locate the ofyce nearest you, check
your telephone directory under
“Workforce One Stop Career Center”
or visit: http://www.employporida.net

Completed applications should be
submitted by FAX to the People First
Service Center at 904/636-2627.

How to Market Yourself

Prior to completing an application for
any job, gather speciyc information
about the duties of the job and relevant
knowledge, skills and abilities required
by carefully reviewing the job vacancy
announcement or by contacting the
employing agency, if necessary.

Use this information to ensure your
application, cover letter, resume and
other supporting materials address how
your experience and education fulyll
these requirements.

How Candidates are
Selected

The yrst step an employing agency
takes in the selection process is to
review the applications which have
been received to determine who

is eligible to compete further in the
selection process. Job-related criteria
are used to determine those applicants
who will be asked to participate in
additional assessment steps such as an
oral interview, a work sample exercise,
or a proyciency test. The job-related
information gained during the selection
process will assist the hiring ofycial

in making the ynal selection decision.
Veterans’ preference and Afyrmative
Action goals are also considered by the
agency in the decision-making process.

If, because of a disability, you
require a special accommodation
to participate in the application and
selection process, please notify the
hiring authority in advance.







